Name of Hotel

Address

City

Postcode

Phone Number

Email Address




Web Site

WELCOME LETTER

 Name of Candidate




EMAIL:   Email of candidate
ID NUMBER:      ID Number of Candidate

DATE OF BIRTH:       Age of person
We are writing to inform you that you have been accepted at the name of Hotel with an approximate arrival date of between . date and date Please can you confirm your exact arrival day and time as soon as possible* and on arrival please ask for name of contact person. You will be employed to work as a postion in the department.  Your period of employment will be for number of months in the first instance.  Please can you bring with you uniform requirements ready for your first day of work.

You will be provided with staff accommodation at no extra charge, this will be a shared room with another Spanish girl called MaJesus. You will be paid the National Minimum Wage at the rate of amount per week/month per hour on a, amount per week/month less Tax and National Insurance accordingly, and you will be required to open an English Bank Account as soon as possible after arrival if you have not already got one.   The nearest UK airport is Bristol International and if convenient we may be able to collect you.

You are advised to look on our web site and familiarize yourself with the Hotel and its location before arrival and please remember that your main purpose of this employment is to work.  You will be in contact with lots of Nationalities which may include other Spanish, but you are asked to speak English at all times whilst working.

All public areas including the staff accommodation are non smoking and you will be expected to keep the staff accommodation clean and tidy at all times.  You must be respectable are presentable with no tattoos or piercing and hair must be tidy and tied back if long.

If you have any problems or queries then please call us or speak to your Manager direct once in the UK.

 We look forward to working with you.

Signed:






Date:  

* You are asked to send your travel details within 72 hours of receiving offer, otherwise the offer may be cancelled.
